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1. MECTO JJUCIIUIUIVHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT'PAMMBbI

1.1. TpeGoBaHMs K MpeABAPUTEIbHON MOArOTOBKE OOYYarOLIUXCS, MPEIIIECTBYIOLUE U
COITYTCTBYIOIIME JUCUMILINHBI, HA KOTOPHIX OCHOBBIBAETCS] U3yUEHUE TaHHOM MCLIUIUIMHBIL

- TUCLHMIUIMHBI TporpamMmMsbl OakanaBpuara: Ilenaroruka, @unocodus, Kynerypomorus;

- JUCLMILIMHBI IPOrpaMMbl MarucTparypbl: CTpaTerus MoAeIMpOBaHuUs 1€JarOrMuecKOro
oOpa3oBanus, Ilenarornyeckoe oOpa3oBaHue yHUBEpCUTETCKOro Tuna, BocnurarensHas padora
B BBICHICH ILIKOJIE.

1.2. lucuumuiueel, KypcoBble paOOThl M IMPAKTHKH, JUISI KOTOPBIX OCBOEHHE IaHHOM
JUCIUTUTMHBI HE0OX0AUMO KaK MPeIIIeCTBYOIIEE:

- gucuuiuinHel:  [lemarornueckas »Ttuka, Teopus M MeTOAMKA II€NArOrM4ecKoro
camoo0pa3oBaHusi, MOHUTOPHHT 1 MEHEKMEHT B 00pa30BaHUU;

- IIpomsBoxacTBeHHas  IpaKkTUKa: Iefaroruyeckas MNpakThka (oOsi3aTenbHas),
[TpousBoacTBeHHas npaktuka: [IpoekTHo-TexHOMOrNYecKas (00s3aTenbHas), [I[pousBoacTBeHHas
OpaKkTUKa:  MpeJJUIIOMHas  OpakTuka  (oOs3arenbHas),  MOATOTOBKA  BBITYCKHOW
KBaJIM()UKALIMOHHOM paboTHl.

2. OIIMCAHME JUCHUITIIMHBI

2.1. OOu1as xapakTepucTUKa

HaumeHnoBaHue mokasaress 3HaueHue nmokaszaTens

Ha3zBanue 00pa3oBaTenbHOM MPOrpaMMbl 44.04.01 Ilenarornyeckoe oOpa3oBaHHe
(ITporpamma maructpatypbl: CorpaabHas
e/1arOrMKa)

HIudp u Ha3BaHHE B COOTBETCTBHUHU C b1.B.O/1.2 JlokyMeHTOI0rn4eckoe

Y4EOHBIM TIJITAHOM CONPOBOXKIACHUE NEAATOTMYECKON
JESITENIbHOCTH

Yacts oOpa3oBaTeabHOM MPOrpaMMbl brok 1 «/{ucuunmuuel (MOZLYITN),
BapHUaTUBHas 4acTb, Oe3aJbTepHATHBHAS
4acTh

KosmnuecTBo 3a4eTHBIX eIMHHMIL / BCETO YacoB 3/108

2.2. PactipeienieHue 9acoB 1Mo epruoaaM 00yIeHUS

o, OO611ee KOJMYECTBO YaCOB
I
dopma g 3 CaMocCTOsI-
> | 2 | mekum- | nmabopa- | mpakTH- - dopma
00y4eHus 2 3 TEJILHOM BCETO
8 | OHHBIX | TOPHBIX | YECKHX KOHTPOJIS
paboThI
3aouHas 2 3 2 — 2 104 108 9K3aMEH
Baounas, Bcero | 2 3 2 - 2 104 108 SK3aMEH

3. HEJIM JUCHUTTJIMHBI

dopmupoBaHUE CIIOCOOHOCTH aHATU3UPOBATH COBPEMEHHOE MPAaBOBOE, HOPMATHUBHOE U
METOMYECKOE PETYIMPOBAHHE JOKYMEHTOO0OPOTA B COIMATBHO-TIEAArOTHUECKON IEITETFHOCTH.

JlJist TOCTHKEHHMS IETTU CTABSITCS 3a/1a4H:

- paccMOTpeHMe KCTOpPUM perjaMeHTallud JeJONPOU3BOJACTBA B  COLMAIBHO-
MeAarorn4ecKoi JesTebHOCTH;

- O3HAKOMJIEHHME C IMPOLECCOM OpraHu3aluu JOKYMEHTO00OpOTa B COLMAIBHO-
MeAarorn4ecKoi JesTebHOCTH;
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- U3YUCHUC HOpMaTHBHO-MeTOHH‘IGCKOﬁ 0a3bl ACJIOITIPOU3BO/JICTBA B pa60Te conuajJibHOIro

rneaarora,

- BBISIBJICHUC CHGLII/I(bI/IKI/I AOKYMCHTAITUOHHOT' O obecneucHust yYHOpaBJICHUA ACATCIbHOCTU
COIMaJIBHOTI'O I1I€Jarora.

4. KOMIIETEHIIIM OBYYAIOLIEI'OCs, ®OPMUPYEMBIE B PE3VJIbTATE
OCBOEHMA KOMIIOHEHTA OBPA30BATEJIBHOU ITPOI'PAMMEI, X MH/IMKATOPBI
N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUYEHW A

Komnereniuu Nuaukatopel Pe3ynbrarel o0y4yeHus

YK-2 YK-2.1 Ucnons3yet - 3HAET OCHOBBI YIPABJICHUECKOU
Crnocoben yHpaBIeHYECKHUE MOAXO0/IbI | NESTEIbHOCTH;
YIPAaBIATH 1 OpraHU3allMOHHBIE - 3HAa€T OCHOBBI IPOEKTHON JESATENbHOCTH;
MIPOEKTOM Ha HABBIKU IIPU YIPABICHUH | - 3HAE€T OCHOBBI IIJITAHUPOBAHUS B
BCEX 3Tallax e€ro | MpOeKTaMM Ha BceX dTanax | o0pa3oBaTeabHONW OTPACIH;
KU3HEHHOTO €ro >KU3HEHHOTO - YMeeT MPUMEHSTh yNpaBJIeHUECKUE HABBIKU B
LUKJIa LUKJIa IIPAKTUYECKON JESITEIbHOCTH;

- yMeeT IJTAHUPOBATh CBOIO

POPECCHOHANIBHYIO JIEATEITbHOCTb;
OIIK-5 OIIK-5.1 CaMOCTOSITENBHO | - 3HACT MOPSIOK M MPHUHIMIBI pa3paboTKu
Crniocoben paspabarbIBaeT QJIFCOPUTMOB IIPOrpaMM MOHUTOPHHTA
pa3pabarbiBaTh | aNTOPUTMBI IPOTPaMM pe3yJIbTaTOB 00pa3oBaHus 00yYaIOIINXCS,
IIPOrpaMMbl MOHHUTOPHHIa - yMeeT pa3pabaTbiBaTh aIrOPUTMBI MPOTPamMm
MOHHUTOPHHIA pe3ylIbTaTOB 00Pa30BaHMs | MOHUTOPHHTA  PE3yJbTATOB  0Opa3OBaHUsI
pe3yJIbTaTOB oOyyJarormxcs, o0y4armuxcs;
00pa3oBaHus paspabaTbIBaeT - yMeeT BBISBIATH MPOOIEeMbl B OOyYCHHH
00y4aroNuXxcsl, | PEKOMEH/ALMH 110 y4dalmuxcs no pe3yibTaram aHaJIM3a
pa3pabaTeiBaTh | IPEOJOJEHHIO TPYIHOCTEN | pe3ysIbTaTOB MOHUTOPMHTA.
u B 00y4eHuu
pean30BbIBaTh
MIPOrpaMMbl
IIPEOJOICHUS
TPYIHOCTEH B
o0y4eHuu

5. [TIPOTPAMMA JTUCHUITJIMHBI

HasBanue teMnl

‘ KpaTkoe copepxaHue TeMbl (BOIPOCHI TEMBI)

ConeprkatesbHbIM MOYJIb |

Tema 1.
Beenenue.
OCHOBHBIE ITOHATH. Pa3zButne
MIPEACTABICHUHN O TOKYMEHTE

Hasnauenune kypca,

1. Ilpenmer, conepxanue u 3anaun JJOVY.

2. OcHOBHBIE CBOMCTBA U ()YHKIIMU JOKYMEHTA.

3. Knaccudukanus 10KyMEeHTOB.

4. HopmatuBHO-MeToan4deckas 6a3a JIOVY.

5. l'ocynapcTBeHHas cucrema JOKYMEHTAllMOHHOT'O
oOecnieueHus yIpaBJIeHusl.

Tema 2.

CoBpeMEHHOE MPABOBOE,
HOPMaTUBHOE U METOJIMUYECKOE
peryiupoBaHue
JIOKyMEHTAIlMOHHOTO
COIPOBOXACHHUS COIIMATIBHO-

1. MextyHapoiHblE HOPMAaTUBHO-IIPABOBBIE IOKYMEHTHI.
2. ®enepanbHble 3aKOHBI PO.

3. JlokyMEeHTOBEICHHE COLMAIBHOTO MEAarora.

4. HomeHknartypa JieJ1 COLMaIbHOTO MeJarora.
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HGH&FOFHHGCKOﬁ JACATCIIBHOCTH

5. YueTHO-OTUETHAS JOKYMCHTal WA COoMaJIbHOI'O
ncaarora

CopeprkatenbHbId MOTYIb 2

Tema 3.

OCHOBBI JOKYMEHTO000POTA:
MIPUHITUITBI OpPTraHU3aIlHH,
cnenuduka JOKyMEeHTO000pOTa B
COITMAITbHO-TIEIarOTHUECKON
JeSITeTbHOCTH

1. Jlemonmpou3BOACTBO KaK OTpacib JCATEIHLHOCTH,
obecrieunBaroias JOKYMECHTHPOBAHHE M OPTaHHU3AIUIO
paboThI ¢ OpHUITMATBHBIMUA JOKYMEHTAMHU

2. Bunpl mokymeHToB u ux kiaccudukanus. CBoicTBa U
byHKIAHA JIOKyMEHTA. Ilonsarue AIIEKTPOHHOTO
JIOKYMEHTO00OPOTa B OpraHu3aIiy.

3. Crangaptuzanuss W yHUQUKAIUA  JTOKYMEHTOB.
HopmaTtuBHBIE aKThl M HMHCTPYKTHBHBIE MaTepHalbl B
00J1aCcTH yIpaBJICHUS TOKYMEHTAMH.

Tema 4.

OcHoBHbIE TpeOOBaHUS K
COCTaBIICHHUIO IOKYMEHTOB.
Opunnueckas

CUJia JOKYMEHTOB. S3bIK
COBPEMEHHBIX JIOKyMEHTOB

1. OcHOBHBIE TPeOOBAaHUS K COCTABICHHIO IOKYMEHTOB.
TpeboBanus k OJ1aHKaM JOKYMEHTOB.

2. FOpuandeckas cuia TOKyMEHTA.

3. [JenoBas  mepenucka. S3bIK  yIpaBlI€HYECKHX
JTOKyMeHTOB. OcOOEHHOCTH O(pHUIIMATBHO-IETIOBOTO CTHIIS

6. CTPYKTYPA U COAEPXXAHUE JUCHUITJINHBI

6.1. dopma oOydeHHs — 3a09Has, Kypc — 2, cemecTp — 3

HanMeHnoBanwus pa3ieyioB U TeM Komnriectso yacos
Jlexu. | JlaGop. | Ilpakr. | CPC | Bceero

CopepxarenpHblii MOAYIb 1 1 - 1 52 54
Tema 1. Bsenmenme. Hasnauenwe Kypca, 0,5 - 0,5 26 27
OCHOBHBIE MOHATHUS. Pa3BuTHE IpECTaBICHUN
0 TOKYMEHTE
Tema 2. CoBpeMeHHOE MTPaBOBOE, 0,5 - 0,5 26 27
HOPMAaTUBHOE U METOJINYECKOE
pEryIMpoBaHue JOKyMEHTAIMOHHOTO
COIPOBOXICHUS COIHATLHO-
MeJarornIecKOu MesITeIIbHOCTH
ConepxaTeabHbI MOTYJIb 2 1 - 1 52 54
Tema 3. OCHOBBI JOKyMEHTOO0OpOTA: 0,5 - 0,5 26 27
TIPUHIIMITE OPTaHU3AINH, CTICITH(HUKA
JOKYMEHTO0000pOTa B COIMAITLHO-
MearornIeCcKOr eI TeIIbHOCTH
Tema 4. OcHOBHBIE TpeOOBaHUS K 0,5 - 0,5 26 27
COCTaBJICHHIO TOKyMeHTOB. FOpuanueckas
CHJIa JOKYMEHTOB. SI3bIK COBPEMEHHBIX
JIOKYMEHTOB
NUTOI'O 3A KYPC 2 - 2 104 108
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7. OLHEHOYHBIE MATEPUAJIBI (CPEICTBA) UL TEKYIIEI'O KOHTPOJLA
YCIIEBAEMOCTH, IIPOMEXYTOUYHOU ATTECTALIUN

7.1. KoHTpOJIbHBIE BOIIPOCHI

1. Pa3zButue npencraBieHUi O AOKyMeHTe. Poiib JOKyMeHTa B JKM3HU YEJIOBEKAa U
oOuiecTna.

2. JlokyMeHTaIlMOHHOE 0OecrieueHre yIpaBIeHUs KaK BaKHEHIIas PyHKIUS YIIPaBICHUS,
€€ MECTO CpeH IPYTUX COLHANbHBIX (QYHKIUI.

3. TloHsATHS  «IOKYMEHT», «HOCUTENb HWHPOPMAIUN», «IOKYMEHTHPOBAHHAS
uHpopMaIus.

4. Hcropuueckuid  ONBIT  OpraHU3aluMy  JOKYMEHTUPOBaHUS  yIPaBIE€HYECKOU
JEeSITEIbBHOCTH B rOCyAapCTBEHHBIX yupexaenusx Poccuu 1970-e-2000-e rr.

5. ®@enepanbhbiii 3akoH Poccutickoit ®eneparm ot 27 utons 2006 r. Ne 149-d3 «O6
uHpopMalii, HHPOPMALMOHHBIX TEXHOJOTUSAX U O 3au|Te HWHGOPMALUK»: OCHOBHBIE
MIOJIO’KEHUS.

6. OTBETCTBEHHOCTh 32 HEIIPABOMEPHBIE IEHCTBUS C JOKYMEHTaAMH B aIMUHUCTPATUBHOM,
YIOJIOBHOM M TPYJI0BOM Kojekcax Poccuiickoit denepanum.

7. ®enepanbHOe 3aKOHOMATENbCTBO 00 opranuszanuu OO, TpeOoBaHHs yHU(DUKAIUU U
CTaH/IapTU3aLUU.

8. Brusinue pedopmbl mo nuHGOpMATH3AIMHI TOCYJAPCTBEHHOM CITY>KObl HA HOPMATHUBHYIO
0a3y J1e10npon3BOICTBA B COLUAIBHO-TIEIArOTHYECKON AESITEIbHOCTH.

9. Yaudunuposanusie cuctemsl Jokymentanuu. 'OCT P 6.30-2003. YuudunupoBanHas
cCHCTeMa OpraHU3aIMOHHO-PACTIOPSIIUTENILHON JOKyMEHTAaMH. TpeboBaHus K O(OPMICHHIO
JIOKYMEHTOB.

10. XapakTepucTrKa OCHOBHBIX BHIOB JOKYMEHTOB B COLMAIBHO-TIEIATOTHIECKON cepe.

11. MexnyHapoAHbIE ¥ HAITMOHATFHBIE CTAHIAPTHI B PErYJIHUPOBAHUH IOKYMEHTAIMOHHO-
MH(OPMaLMOHHOTO 00eCIeYeHNs COLIMAIbHO-TIEarOrMYeCKOi 1eATeNbHOCTH.

12. OcHoBHbIE HampaBleHUS COBEPUICHCTBOBAHMS cOCTaBa U (OpPM JOKYMEHTOB B
COIMAIHLHO-TIEITAaTOTUYECKOH cepe.

13. Bunel 1n0oKyMeHTOB (pacmopsiiUTeNbHBbIC, OpraHU3allMOHHBIE, WH(MOPMAIMOHHO-
CIIPaBOYHBIC) U MX XapPAKTEPUCTUKH.

14. TlepeyHu DOKYMEHTOB C THUIIOBBIMH CpPOKAaMH XpaHEHUS. 3HAYCHHE TMEpEUYHEeU U
MOPSIIOK UX TPUMEHEHUS B JIETIONPOU3BOJICTBE.

15. Opranuzanuonssie (HOpMBI 1€JIOMPOU3BOJICTBA. VX 3aBUCHMOCTh OT CHEHH(PUKU U
OpPTaHU3AIMOHHON CTPYKTYPhI YUPEIKICHHUS.

16. JlokymMeHTOOOOpOT B  colUalbHO-TieAarorudeckoir cdepe. OmnpeneneHue,
XapaKTEPUCTHUKA OCHOBHBIX JJOKYMEHTOTIOTOKOB.

17. TlpaBuina opraHu3anuu J0KyMEHTO000POTa COIUANTBHO-TIEIarOTHIeCKON ChepBhI.

Kpurepun o1ieHKH yCTHOTO OTBETA Ha BOIPOCHI IO JUCIUIUINHE

HUtorosas OIICHKA IO AJHUCHUINIIMHE BBICTABIIACTCA B COOTBCTCTBHM C PE3yJIbTaTaMU
0o0yueHHsI B TEUEHHE CEeMECTpa, KOTOpble (PUKCUPYIOTCS B KypHasie coryiacHo Ilomoxenus o
0aIbHO-PEUTUHIOBOM CUCTEME OLIEHKU 3HaHUN cTyAeHTOB. Eciiu cTyieHT He HaOpat 3a nepuos
U3yYEHUs TUCIUILTMHBI HEOOX0IUMOe IS 3a4eTa KOJIMYEeCTBO OaJsIoB, OH C/IAeT 3a4eT B yCTHOU
dbopwme.

Onenka «OTINYHO, XOpOILIO» BBICTABIISIETCA HA 3K3aMEHE HAa OCHOBAHUHU CIEAYIOLIMX
MIOKa3aTeNeH:

- IOJTHOTA PACKPBITHS MPOOIEMBI, COJIEPKAILEHCs B BOIIPOCE, B TEOPETHUECKOM aCIEKTE;

- YMEHHME TI'paMOTHO BBICTPOUTH CBOW OTBET, HCIOJIB30BATH IpPUMEpPbI M (DAKTHI AT
JIOKa3aTEeNbHOCTH OTBETA, OTBEYATh HA JOMOJHUTEIBHBIE BOIPOCHI.



«Y IOBJIETBOPUTEIHLHO, HEYIOBICTBOPUTEIHLHOY BBICTABIISICTCS HA DK3aMEHE Ha OCHOBAaHUU
CJICAYIOUINX TTOKa3aTeNeH:

- pobJiemMa, coaepKalasics B BOIPOCe, PaCKpbITa HE MOJIHOCTHIO, OJTHOCTOPOHHE, 00
npo0JjiemMa BOoOIIE HE pacKpPhITa;

- HEYMEHHE TPaAMOTHO BBICTPOHWTH CBOH OTBET, HETIOHMMAHUE 3a/1aBa€MbIX BOIIPOCOB,
HEYMEHHE JI0Ka3aTh CBOIO MO3UIIHIO

7.2. Temsbl nokanoB (pedeparTon).

ConepxarenbHblii MOIYJb 1.

1. ITytu noBeimeHns 3pGeKTUBHOCTH (PyHKIIMOHUPOBAHUS MTPABOBBIX HOpM B Poccum.

2. HopmatuBHO-mpaBOBas MeTOJMuYECKass 0a3a COBPEMEHHOI'O JOKYMEHTOOO0OpoTa B
COLIMAJIbHO-TIEJarOTMYECKOM 1A TEIbHOCTH.

3. JIoKyMeHTallMOHHOE COIPOBOKICHNUE COLIMATIBbHO-TIEJarOTMYECKON NesTEIbHOCTH: €ro
3aKOHOJATEIbHOE 1 HOPMAaTUBHO-METOIUYECKOE PErYIMPOBAHUE.

4. ITytu noBeiieHUst 3¢ GHEeKTUBHOCTH (PYHKIIMOHUPOBAHUS IPABOBBIX HOpM B Poccun.

5. HopmartuBHO-TIpaBoBasi MeToaMyecKkass 0aza COBPEMEHHOTO JOKyMEHTO00OpOTa B
COLIMAJIbHO-TIEAArOTMUECKON JeSITeIbHOCTH.

6. JIokyMEHTallMOHHOE CONIPOBOXKAECHHUE COLIMATIbHO-TIEAArOrnYeCcKon JesITENbHOCTH: €ro
3aKOHOJATeIbHOE U HOPMATUBHO-METOJMUECKOE PETYIMPOBAHHUE.

7. ITnrocel m MuHYycCHI enomnpoussoactsa B OO0.

8. Kak opranu3oBaH 3/1€KTpOHHBIN 10KyMeHT0o000poT B OO.

9. Crannmapruzanus 1 yHU(DUKALIUS TOKYMEHTOB.

ConeprxaTenbHblil MOIYIb 2.

1. ctopus pernameHTallu JeI0MPOU3BOCTBA B I€ATEIHHOCTH COLMAIBHOIO NIEAarora.

2. HopmatuBHO-MeToAMYecKast 6a3a JTOKYMEHTALlMOHHOE CONPOBOXKJIEHHE COLUAIBHO -
NeAarorn4eckon JesiTeIbHOCTH.

3. CymecTByloIias HOpMaTUBHO-METOMuecKas 0a3a 1e10npOr3BO/ICTRA.

4. HopmaTuBHO-TIpaBOBasi 0a3za JOKyMEHTAIIMOHHOTO OOECIeUeHUs IMeJarorudeckoi
JeSITEbHOCTH U €€ HEeIOCTATKH.

5. OcHoBHBIE TPEOOBAHUSI K COCTaBJICHUIO IOKYMEHTOB.

6. TpeboBaHus Kk GJ1aHKaM JIOKYMEHTOB.

7. FOpuanueckas cuia JOKyMEHTa.

8. JlenoBast mepenucka. S3bIk ynpaBieHYeCKUX JOKYMEHTOB. OcOOEHHOCTH O(pHUIHATBHO-
JIEJIOBOTO CTHUJIS.

Kpurepuu onenku noxmnama, cooOuieHus, pedepara:

OTMeTKa «OTJIMYHO» 3a MHCHbMEHHYIO paboTy, pedepar, cooOIIeHHEe CTaBUTCS, €CId
W3JI0’KEHHBIN B JOKJIAJI€ MAaTepUAT:

- OTJIMYAeTCs TIIyOHMHON U COAePKATENLHOCThIO, COOTBETCTBYET 3asIBJICHHON TEME;

- Y€TKO CTPYKTYpPUPOBAH, C BBIJICJICHUEM OCHOBHBIX MOMEHTOB;

- IOKJIaJ] C/IeJIaH KPaTKO, YETKO, C BHIJICJICHUEM OCHOBHBIX JaHHBIX;

- Ha BOTIPOCHI 110 TEME JI0KJIAJ1a TTOJTYUISHBI TTOTHBIC NCYEPITHIBAIOIINE OTBETHI.

OTMeTKa «XOpOIIO» CTaBUTCA, €CIIM U3JI0KEHHBIN B JOKIa/le MaTepua:

- XapakTepusyeTcs JIOCTaTOYHBIM COJEPKATEIbHBIM YPOBHEM, HO OTIHYACTCS
HEJOCTATOYHOU CTPYKTYPUPOBAHHOCTHIO;

- JOKJIaJ JJIMHHBIN, HE BIIOJIHE YETKUM;

- Ha BOMPOCHI MO TE€ME JOKJIaJa MOJYYEHbI MOJHBIE MCUEPIBIBAIOIINE OTBETHI TOJBKO
MOCJI€ HABOJIAIIMX BOMPOCOB, WJIK HE HA BCE BOMPOCHI.

OTMeTKa «yJOBJIETBOPUTEIBHOY» CTABUTCS, €CIIU W3JI0KEHHBIN B JOKJIAJE MaTepUal:

- HEJIOCTaTOYHO PACKPBIT, HOCUT (parMEeHTAPHBIN XapakTep, c1abo CTPyKTYpUPOBaH;

- IOKJIATYHK C1a00 OPUEHTUPYETCS B U3JIaraeMOM MaTepuale;
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- Ha BOINpPOCHl IO TEME JOKJIaga He ObUIM TOJy4YeHbl OTBETHl WJIM OHH HeE
ObUIUIIPABUIIBHBIMH.

OTMeTKa «HEyI0BIETBOPUTEIBHOY» CTAaBUTCS, €CIIU:

- IOKJIa/l HE CIeJIaH;

- IOKJIaTYMK HE OPUEHTHUPYETCS B U3JIaraéMOM MaTEepHUaJIE;

- Ha BOIPOCHI 10 BBINOJIHEHHON paboTe He OBbLIM MOJIy4Y€Hbl OTBETHI MJIM OHU HE OBLIM
IIPaBUJIbHBIMHU.

7.3. Tembl pe3eHTalN’:

CopepxarenbHblil MOAYIb 1.

1. Ponp oKyMeHTa B H3HH YelloBeKa U O0IecTBa.

2. JIokyMeHTallMOHHOE 00ecrieueHe yIpaBiIeHUs KaK BaKHEHIas (pyHKIUS yIpaBiIeHuUs,
€€ MECTO Cpeiu APYTUX COLUANBHBIX (PYHKLUH.

3. TloHATHS  «JOKYMEHT», «HOCHUTENb HMH(POpPMALUN», «JOKYMEHTHPOBaHHAs
uHpopMaIus.

4. Hcropuueckuid  ONBIT  OpraHU3allMd  JOKYMEHTHUPOBAHUS  YIPABICHUYECKOU
JEeSITEIbHOCTH B TOCYAapCTBEHHBIX yupexaenusx Poccun 1970-e-2000-e rr.

5. ®@enepanbhblii 3akoH Poccuiickoit ®eneparum ot 27 utons 2006 r. Ne 149-d3 «O6
uHpopMalry, HHPOPMALMOHHBIX TEXHOJOTUAX M O 3alMre HHGOpMAlUKU»: OCHOBHBIE
MIOJIO’KEHUS.

6. OTBETCTBEHHOCTb 3a HEIIPABOMEPHBIE IEHCTBUS C JOKYMEHTaMH B aIMUHUCTPaTUBHOM,
YIOJIOBHOM M TPYJI0BOM Kojaekcax Poccuiickoit denepanmm.

7. denepanbHOe 3akoHOAATENbCTBO 00 opranm3zauuu OO, TpeGoBaHMs yHU(DUKALUU U
CTaHapTU3aLUU.

CopepxaTenpHblil MOAYIb 2.

1. Biiussaue pegopmsl 1o HHPOpMATH3ALUU TOCYJAPCTBEHHOM CITyK0bl HA HOPMAaTUBHYIO
0a3y AeI0NpOU3BOICTBA B COLMATIBHO-TIEArOTHYECKOM e TETbHOCTH.

2. Yuudunuposannsle cucreMsl JokymeHTauuu. 'OCT P 6.30-2003. Yauduuuponanuas
cucTeMa OpraHU3allMOHHO-PACHIOPSIUTENILHOW JOKyMeHTaluu. TpeboBaHUs K O(opMIIeHHIO
JIOKYMEHTOB.

3. XapakTepucTuKa OCHOBHBIX BUJIOB JOKYMEHTOB B COLIMAJIbHO-TIEIarOrnyeckoi chepe.

4. MexyHapo/IHble U HallMOHAJIbHBIE CTaH/IAPThl B PETYJIMPOBAHUM JOKYMEHTAIIMOHHO-
UH(POPMALIMOHHOTO 00ecIeueH s COIMAIbHO-TIEJarorn4ecKoi 1esTebHOCTH.

5. OcHOBHbIE HamNpaBJIE€HUS COBEPIICHCTBOBAaHUS cocTaBa U (OpPM JOKYMEHTOB B
COLIMAJIbHO-TIEIArOrMUECKO cdepe.

6. Buael J0KyMeHTOB (pacmopsiiuTeNbHbIE, OpraHU3alMOHHbIE, WH(OPMALMOHHO-
CIIPAaBOYHBIE) U UX XaPAKTEPUCTUKH.

7. IlepedHn JOKYMEHTOB C TUIIOBBIMHM CPOKAaMH XpAaHEHUs. 3HAYEHHUE NIEPEUHEN U MTOPSAI0K
UX IPUMEHEHUS B JIEIIOIIPOU3BO/ICTBE.

8. OpranuzanuonHsie (HOPMBI ACTONPOU3BOACTBA. X 3aBHCHMOCTH OT CHEHU(PUKH U
OpPraHU3alMOHHOMN CTPYKTYPBI yUPEKICHUS.

9. JlokymeHTOOOOpPOT B  couuaibHO-TieAarorndeckol  cdepe.  Ompenenenue,
XapaKTEpUCTHKA OCHOBHBIX JIOKYMEHTOIIOTOKOB.

10. [IpaBuna opraHu3anuu JOKyMEHTOO00POTa COIMATBHO-TIEIaTOTHYECKON ChEepHI.

7.4. OGpaser| coaepx aHus 3K3aMEHAI[MOHHOTO OuseTa
JloHeukuii rocy1apCTBEHHbIA YHUBEPCUTET

MHCTUTYT NIeTaroruku
Kadenpa nenaroruku
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[Tporpamma BeICIIIEro oOpa3oBaHUs Marucrepckas mporpamma

Hamnpasnenue noaroToBku 44.04.01 Ilemaroruueckoe oOpa3oBaHUE
[Tpoduns MOArOTOBKH ComnuanpHas rneaaroruaka

®dopma 00yueHus 3aouHas

Cemectp Tperuit

Jucnumnimaa JIOKyMEHTOJIOTMYECKOe COTPOBOXKICHUE

IeIaroruYeCKON IeATEIbHOCTH
IK3aMeHALUMOHHBIN oniier Ne 1

1. Ilepeuncnute BUABI YIIPaBICHUECKUX JOKYMEHTOB U JalTe X XapaKTEPUCTHKHU.

2. PackpoiiTe MOHATUA: «IOKYMEHT», «HOCUTENIb UH(OPMAILUN», «IOKYMEHTHUPOBAHHAsS
uH(popMaLIUD».

3. TecToBoe 3aanue.

YTBepkaeHO Ha 3acefaHnM KadeIphl Mearoruku, MPOToKoJ Ne  oT T.
3aBeayromuit kadeapoit I'"". duxTsapeHko
DK3aMeHaTop A.A. CBsiTeHKO

TecToBbIC 3a1aHUA

(mprmep)
(HYXHBII OTBET MOJYEPKHYTH/BBIICIUTh MAPKEPOM, BCTABUTH MPOIYIICHHBIC CJIOBA):

1. Kagpsl ynpasJieHus - 3710:

A. mTaTHBIN cocTaB KBAIM(UIMPOBAHHBIX paOOTHUKOB MPEeNNPUATUH, YUpeKICHUH WIN
OpraHU3aIM;

B. paGoTHUKH, HEMOCPECTBEHHO 3aHATHIE CO3/ITaHMEM MaTepPHAJIbHBIX LIEHHOCTEH;

C. paOOTHMKH, BBINOJHSIOUIME WJIM CHOCOOCTBYIOIIUE BBINOJIHEHNIO KOHKPETHBIX
yIpaBlIeHYECKUX (YHKLUH;

D. pa®oTHMKH, HENOCPEACTBEHHO 3aHAThle paboTOW MO CO3JIaHUI0 Pa3IUYHbIX
IIPOU3BOJCTBEHHBIX YCIYT U IIEPEMEILEHUIO TPY30B.

2. K opranaMm cnenuajibHOW KOMIIETEHUHH, OCYLIECTBJISIIOIIMM PYKOBOICTBO
padoToM ¢ KaapaM#, MOKHO OTHECTH:

A TlpaButensctBo Poccuiickoit @enepannu;

B. oprans! ucnonnurensHoi Binactu Poccuiickon denepannu;

C. ®enepanbHyto ciyx0y 10 TPYAy U 3aHITOCTH;

D. MuHncTepCcTBa, BEAOMCTBA, UX YIIPABICHUS KaIpOB.

3. [Ipuka3sbl 4 Apyrue JOKYMEHTHI B COCTaBe KAJPOBOii JOKYMEHTAIIMN UMEIOT HOMeP
(opMBbI B COOTBETCTBHH C:

A yHUPUIMPOBAHHON CUCTEMOM MEPBUYHON YUETHOM TOKyMEHTallUu;

B. yHuumpoBaHHoii CHCTEMON OTYETHO-CTAaTUCTUYECKOHN IOKYMEHTAlINY;

C. yHUPUIIMPOBAHHON CUCTEMOM OyXraiaTepcKoil TOKyMEeHTalllu;

D. yauduuuposanHoit cuctemoit fokymenTaiuu [leacnonnoro ®@onna PO.

4. HomeHk1aTypa Jes KaJpoBoii ci1y:K0bl BegeTcs:

A. B 1IeJIX yCTAHOBJIEHMs IIPABUJI, PETYJIHUPYIOIUX OPraHU3aLMIOHHBIE U CIEIMAJIbHBIE
CTOPOHBI JIEATEIBHOCTU KaJAPOBOU CITyKOBbI;

B. 4T00BI OTpErymupoBaTh COLUATBHO-TPYIOBbIE OTHOILICHHS B OpPraHNU3aLlUY;

C. uro0BI 00ecneUnTh YUET, OBICTPBIN OUCK, IPABUIIBHOE XPAHEHHE JIE]1 U TPYIITUPOBKY
B JI€JIa UCTIOJTHEHHBIX TOKYMEHTOB 3TOr0 OAPA3CIICHNUS;

D. 4ro6b1 onpenenuth cratyc (IpaBa, 00S3aHHOCTH M OpPTraHU3aIUI0 pabOThI) TaHHOTO
CTPYKTYpPHOT'O IIOAPA3ACICHUS.
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5. [locsie moanMcaHus NPUKA3a 0 MepeBoje He MPOU3BOAUTCA CJeaylolnee AeicTBHE:

A OTMETKa B TUYHOM KapTOUKe pabOTHUKA KaJIPOBOU CITYKOOi;

B. 3anuch B Tpy0BOIi KHMKKE paOOTHHKA KapOBOH CITy>KOOH;

C. 3amuch B IMIIEBOM cueTe pabOTHHUKA OyXrajlTepHeii;

D. moaroroBka mpeacTaBieHHS 00 OCBOOOXKICHHH PYKOBOAHWTEIEM CTPYKTYPHOTO
MoIpa3/IesICHus.

6. B cTpyKTYpY KapOBOii CJIYyKObI HE BXOJAUT:

A. oTaen IIaHUPOBaHUS TPYIOBBIX PECYPCOB;

B. otznen moarotoBku Kaapos;

C. pacueTHbIil OTIET;

7. O0BbSICHUTEJIBbHASA 3aNIMCKA - 3TO:

A. NOKyMeHT, (PUKCHUPYIOIIMI XOJ OOCY>KJIEHHsS BOIPOCOB M IMPHUHATUS pPEUICHUH Ha
coOpaHusX, 3aCeJaHUsAX, COBCIAHUSIX U T.1.;

B. nokyMeHT, agpecoBaHHBIM PYKOBOAMTENIO M OOBSICHAIOMIUNA MPUYUHBI HApPYIICHUS
TPYIOBOM AUCIUIUIMHBI, HEBBITTOJIHEHHS KAKOTO-JTM00 MOPYUYCHUS;

C. wuH(pOpPMAIIMOHHO-CIIPABOYHBIM JOKYMEHT, COCTABISIOIIMICA TPYNIOW JHWIl s
MOJITBEPIKICHUS YCTAHOBJICHHBIX (DaKTOB M COOBITUH;

D. noxymeHT, coaeprkaiuii 0000IIEHHbIE CBEICHUS 10 KAKOMY-TTHOO0 BOIIPOCY.

8. K ¢popmam nmepcoHATLHOTO y4eTa He OTHOCATCS

A TpHKa3bl 10 Kaapam;

B. nuuHble (yueTHbIE) KapTOUKHY;

C. 1nuHEBIC IIena;

D. nononHeHue K TMYHOMY JIMCTKY 1O YYETY KaJIpOB (aHKETE).

9. Ilpu 3aK/I04YeHUH TPYJ0BOI0 J0rOBOPA KAAPOBAsl CJIYxk0a He J0/:KHA TPeOOBATH
OT JIMIIA, IOCTYNAIOLIEro Ha padoTy:

A. macnopr;

B. nuunyro kapTouKy;

C. cTpaxoBoe CBUIETENBCTBO IT'OCYIAPCTBEHHOTO IEHCHOHHOI'O CTPaXOBAHMS;

D. noxymeHT 06 06pa3oBaHuU.

10. HaGop kaapos - 310:

A. IpUBJICYEHHE HOBBIX pa0OTHUKOB;

B. HazHaueHme yxe paboTaronux Juil Ha 60j1ee BHICOKHE MOCTHI;

C. pacnpenenenue pabOTHUKOB MO y4acTKaM;

D. co3nanue BakaHcum.

Kputepuu olieHKH TECTOBOI'O MaTepHaia o JUCHUILINHE

(3a mpaBUIIBHBIN OTBET Jaetcs 1 6amn)

«HEYAOBIETBOPUTENBLHO» - 50% U MeHee

«YIOBIETBOPUTEINBHO» - 51-80%

«xoporro» - 81-90%

«otmaHO» - 91-100%

B cnyuae BeneHus y4deOHOro mpoliecca ¢ MCHOJIB30BAaHUEM 3JIEKTPOHHOTO OOyUYeHHS U
TVICTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJOTHA, COAEp)KAaHHE TECTOBOTO 3a/JaHUSl MOXKET
OTJIMYATHCS OT MPUBEJCHHOTO.

8. PACITIPEJJIEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYHAIOT OBYYAIOIIMECA

OO6mrast olleHKa 3HAHWKA OOYYaIOIIUXCS MO JAUCHMIUIMHE TpoBoautces 1o 100-6ammbHOM
[IKAJIE€ MCXOJs W3 MaKCUMyMa, MPHUBEACHHOTO B Tabmuie Huxe. OpraHu3airoHHO-y4YeOHas
paboTa B ayJMTOPHH OIICHMBACTCS HAa OCHOBE TAaKMX KPUTCPUEB KaK IMOCEIIAEMOCTb 3aHSTHH,
CBOCBPEMEHHOEC M KAaueCTBEHHOC BBITIOJHEHUE JIOMAIIHUX 3aJaHWi, aKTHBHOCTH BO BpeMs
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MPOBEJCHUS JIEKIMOHHBIX W MPAKTUYECKUX 3aHATUH (ydacTHe B OOCYXKICHHH TEKYIIeTO W
MPONJICHHOTO MaTepuaa, pelieHue 3a1a4 u T.11.).

8.1. Cemectp 3

MakcumanbHoe
Howmepa pazgenos Buapl pabot KOJUCCTES GALIOR

OpraHu3alioHHO-y4eOHast paboTa B Ay IMTOPUH 2

CamocrosiTenbHas paboTa (Hay4Has paboTa) 15

1-2 Jlomaninee 3aganue (tema 1-2) 13
Jlomarnee 3aganue (tema 3-4) 20

Pedepar, npesenranus 10

UTOI'O 60
Dk3ameH 40

OOmwii UTOT 3a CEMECTP 100

CooTBeTCTBHE 0AJITIOB OLICHKC

Ornenka 1o naTrOaIIBHON IIKajIe
KomnunuectBo 6annoB "
s 100 ECTS | Dksamen, nuddepeHIrpoBaHHbIN 3auer
3a4eT

90-100 A OTJIHNYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C XOpotio 3a4TCHO
70-74 D 3a4TEHO
60-69 E YJIOBJICTBOPUTEIIHHO aTTemHo
35-59 FX HE 3a4TCHO

0-34 = HEYJIOBJICTBOPUTEIHHO e 3a9TeH0

9. OBECITIEYEHUE OBPA30BATEJIBHOI'O ITPOLECCA JIA JIULL C
OI'PAHMYEHHBLIMU BO3MOXHOCTAMUA 3[IOPOBbBA 1 MTHBAJIN/IOB

B xoze peanu3zanuu QUCHUILTAHBI UCIIOIB3YOTCS CIICTYIOIINE JTOTIOTHUTEILHBIC METOIBI
00y4eHus, TEKYIIEro KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTalluu O00YYarolInXcs B
3aBUCHMOCTH OT UX WHIUBUIYATbHBIX OCOOCHHOCTEH:

1) nus cienbix U CI1abOBUASIINX:

— JeKiuA O0QOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C TIOMOIIBIO
KOMIIBIOTEPA CO CIIEeNUATN3UPOBAHHBIM MPOTPAMMHBIM 00ECTICUeHUEM;

— IS BBITIOJTHEHUS 3aJIaHUs MPU HEOOXOIUMOCTH TPEIOCTABIISACTCS YBEIMYUBAIONICE
YCTPOMCTBO; BOZMOYKHO TaKK€ UCIIOJIb30BAHUE COOCTBEHHBIX YBETUYUBAIOIINX YCTPOUCTB;

— TNHCHMEHHBIC 33IaHUST OPOPMITSIFOTCS YBEITUYCHHBIM MIPHPTOM.

2) 1S TIIYXHUX | CITa00CITBIIIAIINX

— JIeKIIMHA O(POPMITSIFOTCS B BHJIC DJICKTPOHHOTO JJOKYMEHTA;

— TMHCHMEHHBIE 33/IaHUS BBITIONHSIOTCS HA KOMITBIOTEPE B TUChbMEHHOU (hopMme;

— 9K3aMeH MPOBOJIUTCS B MUCBMEHHOHN (JopMe Ha KOMIIBIOTEPE; BO3MOMXKHO ITPOBEICHHEC B
dbopMe TecTUpOBaHHSI.

3) [ U1 ¢ HAPYIIEHUSIMHA OTIOPHO-BUTaTEILHOTO ariapara:

— Jnekuud oQOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TTOMOIIBIO
KOMIThIOTEPA CO CIEIUATU3UPOBAHHBIM TPOTrPAMMHBIM 00ECIICUCHHEM;

— TMHCHMEHHBIE 33/IaHUS BBITIOTHSIIOTCS HAa KOMITBIOTEPE;
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— 9K3aMeH U 3a4€T MPOBOSATCS B yCTHOM (pOPME MM BHITIOIHSAIOTCS B MIUCBMEHHOM (opme
Ha KOMIIBIOTEpE.

[Tpu HEOOXOIMMOCTH TIpeTyCMaTPUBACTCS yBETUYEHNUE BPEMEHHU ISl IIOATOTOBKU OTBETA.

IIponenypa  mpoBeAeHUs  NPOMEXKYTOYHOM  aTTecTalMu A OOy4YaroLIUXcCs
YCTAHABJIMBACTCS C Y4YETOM WX HMHIUBUAYAIBHBIX TCUXO(U3UYECKUX OCOOEHHOCTEH.
[TpomeskyTouHas arTecTalus MOXKET IPOBOJUTHCSA B HECKOJIBKO HTAIIOB.

[IpoBenenue mpoueAypbl OLEHHBAHUS PE3YJIbTaTOB OOydYeHHs JIOMYyCKAaeTCs C
UCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00pPa30BaTENIbHBIX TEXHOIOTUH.

ObecneunBaercs A0CTyN K WH(GOPMAIIMOHHBIM U OuOIuorpaduyeckuM pecypcam B CETH
WutepHer Ui Kaxaoro oOydaromierocs B (opMmax, aJalTUPOBAHHBIX K OIPAaHUYEHUSIM HX
3JI0pOBbBsI U BOCTIPHATHS HHPOPMALIU:

1) nmiast caensix U caabOBHIAIINX:

— B IeYaTHOU (opMe yBETMUCHHBIM MIPUPTOM;

— B (hopMe 3IEKTPOHHOIO JOKYMEHTA;

2) IS TIYXHX U CIIa00CITBIIAIIUX:

— B Ie4aTHoOH ¢opme;

— B (hopMe 3IEKTPOHHOTO TOKYMEHTA.

3) s 00yYAIOMIUXCS ¢ HAPYLIICHHSIMHU OTIOPHO-IBUTATEIBHOIO allllapaTa:

— B meyaTHoOU opme;

— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHME YUEBHOI'O ITPOLIECCA

VYueOnble 3aHATHS TPoBOATC B 3-M Kopiryce MuctutyTta nenaroruxu Jonl'Y (r. HoHeuk,
yi. bynennoro, 13-a). [lng mpoBeaeHus J1abOpaTOpHBIX 3aHATUH TpeOyeTcs ayauTopus,
0o0opysi0BaHHAs MEJOBOM WJIM MAapKEpHOW JOCKOW, MYJIbTUMEIUIHBIA HPOEKTOp U SKpaH,
HOYTOYK, KOMIUIEKT y4eOHON MeOenu sl CTYJIeHTOB, pabouee MECTO MpernoaaBaTelis, BbIXO B
WHTepHeT — MPOBOIHOM WK ¢ ucnoib3oBanueM Wi-Fi.

Jlis caMOCTOSITEIbHOM pabOThl HMCHOJNB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
HayuHoii OMOnMOTEKM YHHMBEpPCUTETa M APYTUX AIIEKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX,
y4eOHO-MeTOIMUecKoe oOecreyeHne, NpeACTaBICHHOE B Y4eOHO-METOIUYECKOM KaOuHeTe
['maBHOTO KOpITyCa (ayn.405).

OOyuaronyecss HUMEIOT BO3MOXHOCTb — HCIIONB30BaTh y4eOHbIE MaTepHaibl IO
JTUCLUILIMHE, pa3MelieHHble Ha 1iatdpopme Moodle IlenTpa aucTaHIMOHHOTO OOpa3oBaHUs
OI'bOY BO «/lonl'Y». IIpu u3yyeHUn AUCHMIUIMHBI IPUMEHSIOTCS 3JIEKTPOHHOE O00y4YeHue U
JUCTaHIIMOHHBIE 00pa30BaTeNbHbIE TEXHOJIOTHH.

C  ucmonp30BaHMEM  pecypcoB  IUIAT(GOPMBI  JUCTAHLMOHHOTO  OOpa3oBaHMS
OCYIIECTBIISIETCS TEKYIIUHA KOHTPOJIb 3HAHUN OOy4yarolUMXcs Ha OCHOBE TECTUPOBAHUA U
IPOBEPKU PE3YIBTATOB CAMOCTOSATEIBHOM pabOoThI.

11. PEKOMEHAYEMAS JIUTEPATYPA

11.1. OcHoBHas nmuTepaTypa:

1. TOCT P7.097-2016  OpraHu3alliOHHO-PACTIOPSAAUTEIbHAS  JIOKYMEHTAIIUS.
TpeboBanus k opopmiieHuto JokyMeHTOB. CailT «Oxpana Tpyna B Poccum». TeKCT 3eKTpOHHBII.
URL.: https://ohranatruda.ru/upload/iblock/263/4294849610.pdf. (nata obparmienus: 19.05.2024).
- Pexxum noctyna: cBOOOAHBIH.

2. KupcanoBa, M. B. CoBpeMeHHOE IeIOMPOM3BOJACTBO : Yy4yeOHOe mocobue /
M. B. Kupcanosa. - 4-¢ u3n. - Mocksa : UHOP A-M, 2020. - 312 c. - (Bsicuiee o6pazoBaHue:
bakanaBpwuar). ISBN 978-5-16-004491-0. Tekcr AJIEKTPOHHBIH. URL:
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https://znanium.com/catalog/product/590268 (nata oopamenus: 19.05.2024). - Pexum goctyna:
IO TIOJIITHCKE.

3. Kabamos, C. KO. DaexkTpoHHOE MPaBUTEILCTBO. DIEKTPOHHBIM JOKYMEHTOOOOPOT.
Tepmunsl u onpezenenus : yaeoHoe nocodue / C. 0. Kabamos. - Mocksa : UTHOPA-M, 2021. -
320 c. - (Bwicmiee obpaszoBanume: bakamaBpuar). - ISBN 978-5-16-006835-O. - Tekcr :
anexktpoHHed. - URL: https://znanium.com/catalog/product/1132150 (mata oOparmieHus:
19.05.2024). - Pexxum A0CTyma: 1O MOAMUCKE

4, ®enepanbubpiii 3akoH Ne 149-D3 «O06 nnbopmaruu, ”HGOPMAITMOHHBIX TEXHOJIOTHUSIX U
o zammre wuHpopmanuu». Caiitr  Konrtyp-HopmatuB. Tekct snekrponnsii. URL:
https://normativ.kontur.ru/document?moduleld=1&documentld=464386. (mara oOparicHus:
19.05.2024). - Pesxum noctyna: CBOOOIHBIN.

11.2. JlomonHUTENLHAS JIUTEPATYPA:

1. OCHOBBI JIeONIPOU3BOJICTBA : yueOHOoe mocodue / A. M. Acaimes, V. 1. MupoHoOBa,
E. A. Kocapega, I'. I'. BykoBuu. -2-e u3z., ucmp. u goim. - Mocksa : UHOPA-M, 2021. -146 c. -
(Beicuiee oOpazoBanue: bakanaBpuar). -DOI 10.12737/24426. - ISBN 978-5-16-015831-0. -
Texkcr : anektponHsii. - URL: https://znanium.com/catalog/product/1246746 (nara oOpaieHus:
19.05.2024). -Pesxxum octyra: 1o moJImcKe.

2. Kynses, H. H. [lokymenroBenenue : yuebnuk / H. H. Kynses, /[. H. Ypanos, A T
®abpuunoit; o pexa. nmpod. H. H. Kynaesa. - 2-e u3zn., crep. - Mocksa : Jloroc, 2020. - 352 c. -
(HoBas ynuBepcurerckas oubnmotexa). - ISBN 978-5-98704-329-5. - TekcT : 2neKTPOHHBIH. -
URL: https://znanium.com/catalog/product/1211628 (mata oOpamenus: 19.05.2024). -Pexum
JIOCTYTIA: TIO TIOJIITHCKE.

12. THOOPMALIMOHHBIE PECYPCBI

1. HaunonanbHas 3JjekTpoHHasi oubanorexka (HObB): ¢penepanvhas rocynapcTBeHHas
uHdopmarmonHas cuctemMa /| MunuctepctBo Kynbryper P®; Poccuiickas rocymapcTBeHHast
oubnmmoreka. — MockBa, 2019- . — URL: https://rusneb.ru/ (mara obpamienus: 01.09.2023). —
Pexum goctyma: cBoOoaHbIH, oanucka. HeoOxonuma ycTaHOBKA MPOTPaMMHOTO 0OECTIeUeHUSI.
— TeKCT: 3NEeKTPOHHBIN.

2. eLIBRARY.RU: nayunas snektponHas Oubianoreka: caidT. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata oOpamenus: 01.09.2023). — PexuMm goctyma: Juis aBTOPU30B.
MoJIb30BaTeNen. —TeKCT: JIIEKTPOHHBIN.

3. Hayunas onextponHas OuOnmoreka «KubepJlenmHkay»: caidt / Accommanus
«OrtkpeiTas Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pexum moctymna:
CBOOOTHBIN. — TEKCT: NEKTPOHHBIMN.

4. DnekTpoHHO-OMOMMOTeuHas cucrtema «Jlauby: [caiit]. — URL: https://e.lanbook.com
(mara obpamenus: 01.09.2023). — Pexxum goctyna: AJis aBTOPU30B. MOJIb30BaTenei. — Tekcr:
JJIEKTPOHHBIN.

5. OBC IOpaiit: snexTponHas OubiauoreuHas cucrema: cait. — Mockga, 2013. — URL:
https://biblio-online.ru (mara o6pamenus: 01.09.2023). — Pexum goctyna: i aBTOPU30B.
MOJIb30BaTeNe. — TEeKCT: 3EKTPOHHBIMN.

6. DiekTpoHHO-0MOMoTeyHast cucrtema Jloul'Y: caiir / ®I'BOY BO «lonl'V». —
Honeuk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
JIOCTYTIA: CBOOOHBIN. — TEKCT: 371€KTPOHHBIM.

7. DaexkTpoHHbI kaTajgor Hayuynoii 6ubnumorexku Joul'Y: pa3aen caiita / Hb lonl'Y. —
Tekct: anekrpounsii // OBC Joul'Y: caiit. — URL: http://library.donnu.ru/catalog/ (mara
obpamenust: 01.09.2023). — Pexxum 1ocTyma: mouck cBOOOIHBIN, JIEKTPOHHBIE TOKYMEHTBI — JIJIS
nojb3oBatenei JJoal'y.



https://normativ.kontur.ru/document?moduleId=1&documentId=464386
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https://e.lanbook.com/
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8. Daexrponnsiii apxuB JlouI'Y: paznen caiita / Hb JIonl'Y. — Tekcr: anekTpoHHbIit //
OBC Jonl'VY: caiir. — URL: http://repo.donnu.ru/ (mata ooOpamenus: 01.09.2023). — Pexum
JOCTyTIa: CBOOOTHBIH.

13. ITIPOI'PAMMHOE OBECIIEHEHUE

1. Windows 7 PRO (xoprioparuBHas aunieH3us JJoul'Y Ne 46484614)

2. Microsoft Office (kopnoparuBnas nuuen3ust JJoul'Y Ne 46472919)

3. Microsoft Visual Studio (umensus nporpamMbl Dream Spark uist BRICHIHX Y4EOHBIX
3aBeJICHUN)

4. AntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nmunenszun GPL, Apache,
BSD mist cB0601HOTO IPOTPaMMHOTO 00ECTICYCHHUS).


http://repo.donnu.ru/

